Reviewing Events in Strong Bonds ANG

1. Asan ANG SBPM, navigate to the Event Management page.
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2. Use the filter sidebar to search for events with a Pending Review status.

3. Click Review in the right-most column next to the event to review the event
information provided by Wing PM.
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4. Click Review Now in the pop-up notification. The event will now have a
Pending Approval status.

5. Click the Menu icon to then perform one of the following functions:

e Select Event Details from the drop-down to review/edit the event’s
information in greater detail. For more information on how to update
the Event Details page, see the Managing Event Details in Strong
Bonds ANG user guide.

e Select Recall from the drop-down to send the event back to the Wing
PM to be re-submitted after making the required changes. Click Recall
Now in the pop-up. This event will attain a Recalled status.

e Select Reject from the drop-down if you do not approve the event. Click
Reject Now in the pop-up. This event will attain a Rejected status.
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1. On the Event Management page, search for events with a Pending Review sta-
tus.

2. Select the checkboxes in the left-most column next to the events you wish to
review.

3. Click the Manage Events button to perform one of the following functions:

e Select Review from the drop-down to approve all your selected events.
Click Review Now in the pop-up notification. These events will now have a
Pending Approval status.

e Select Recall from the drop-down to send these selected events back to
the Wing PMs to be re-submitted after making the required changes.
Click Recall Now in the pop-up. These events will have a Recalled status.

e Select Reject from the drop-down if you do not approve the events.

Click Reject Now in the pop-up. These events will have a Rejected status.
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NOTES:

If you click Review while a mandatory field(s) is missing, you will be redi-
rected to the Event Details page and prompted to complete the field(s) first.

Once reviewed, all events will need to be approved by ANG P&P Div Chief. For
more information on approving events, see the Approving Events in Strong
Bonds ANG Quick Start Guide.

Recalled and rejected events can be re-submitted by the Wing PM after the
appropriate changes have been made. For more information on creating and
submitting events, see the Creating Bulk Events in Strong Bonds ANG User
Guide.

When selecting multiple events, you can select Delegate Users to delegate
Event Coordinators to these selected events. For more information on dele-
gating Event Coordinators, see the Creating Bulk Events in Strong Bonds ANG
User Guide.

ANGStrongBonds.org



