Generating the Survey Report in Strong Bonds ANG
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1. Click Event Management in the Strong Bonds ANG menu bar. 5. Scroll down to the Survey Results section of the Survey Report page.
2. Use the filter sidebar to locate events that have a Completed status. 6. Review all the information featured in the Pre-event Survey, Post-event Sur-
3. Click the Menu icon next to the event you are interested in and select Event vey, Post 6 month Survey, and Post 12 month Survey sections.
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4. Onthe Event Details page, click Survey Report in the left sidebar. . o
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The Survey Report page appears. ] ] ]
7. Click Generate Excel Report in the top-right corner of the Survey Report
page.
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NOTES:

e Pre-event surveys are emailed to attendees the moment their registration is approved and can be filled at any time until the day of the event.
e Post-event surveys are sent out to attendees after the event ends.

e Post-event surveys can be filled at any time until the 30 days after the event’s start date.

e Post-event surveys are also sent out to attendees 6-month and 12-month after the event ends, respectively.

e Both the 6-month and 12-month Post-event surveys can be filled at any time until the 30 days after receiving these surveys.

¢ All surveys have a shortened URLs that are reusable and can be distributed to attendees.

e Pre-event survey links are generated when an event attains a Pending Approval status. All other surveys are generated once their requirements are met i.e.
post-event survey links are generated once the event ends and the Post 6-month/Post 12-moth links are generated after 6/12 months after the event ends.
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