
 

 

 

 
 

Creating Bulk Events in Strong Bonds 

ANG 

 

User Guide 

Version 1.3 August 12, 2019 

 

 

 

 

 

 

  

Strong Bonds ANG 
 



 

August 12, 2019    Creating Event Bulk Requests User Guide   2 

Table of Content 

Overview ....................................................................................................................................................... 3 

About this Guide ..................................................................................................................................... 3 

Who Should Use this Guide .................................................................................................................... 3 

How this Guide Can Help ........................................................................................................................ 3 

Searching for Events ..................................................................................................................................... 4 

The Event Lifecycle ........................................................................................................................................ 6 

Step I: Adding an Event ........................................................................................................................... 6 

Step II: Updating an Approved Event ..................................................................................................... 9 

Step III: Publishing an Approved Event ................................................................................................. 10 

Resubmitting Events for Review & Approval .............................................................................................. 13 

Resubmitting Recalling Events .............................................................................................................. 13 

Recalling a Single Event .................................................................................................................. 13 

Recalling Multiple Events ............................................................................................................... 14 

Resubmitting Rejected Events .............................................................................................................. 15 

Recreating Canceled Events.................................................................................................................. 17 

Assigning Delegates to Multiple Events ...................................................................................................... 20 

Next Steps ................................................................................................................................................... 22 

Contact Us ............................................................................................................................................. 22 

Index............................................................................................................................................................ 23 

 

  



 

August 12, 2019    Creating Event Bulk Requests User Guide   3 

Overview 

About this Guide 

This guide provides a detailed overview on the event creation process. This guide will demonstrate how 

to create an event(s) in Strong Bonds ANG, how the various stages of approval that the event undergoes 

in its lifecycle, how and when to submit an event for approval, how to update your event’s information, 

and what steps to carry out if your event is not approved at any stage of the approval cycle. 

Who Should Use This Guide 

This guide aims to assist all users who enjoy system permissions to create and manage events in Strong 

Bonds ANG: 

• Wing PM 

• ANG SBPM 

• ANG P&P Div Chief 

How this Guide Can Help 

This guide provides step-by-step instructions on how to: 

• Create single or multiple events. 

• Submit events for the various stages of approval. 

• Update the event’s information. 

• Re-submit events for approval if they have been rejected at first. 

• Delegating users to multiple events. 
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Searching for Events 

The Event Management page allows you to search for events based on a set of criteria. 

 To search for events: 

1. After logging in as a Wing PM, click Event Management in the Strong Bonds ANG menu bar. 

 

2. In the left sidebar, refine your event search as follows: 

Field Name Action/Input 

Search by Event ID Enter the ID number of the event you are searching for. 

Event Status Select the checkbox next to the Pending AAR status. 

Quarter Select this radio button if you want to search for events based on 

annual quarters. Selecting this radio button, will prompt you to 

complete the Fiscal Year and Quarter fields. 

Start Date Range Select this radio button if you want to search for events based on a 

date range. Selecting this radio button, will prompt you to select 

the From and To dates. 

Fiscal Quarter Select a fiscal year from the drop-down. 

Quarter Use the checkboxes to select fiscal quarter(s). 

Event Category Select the checkboxes next to the categories. 

Wing or Command Click Select Wing/Command to enter a wing or command. 

State/Region Select a state from the State drop-down. 

Country Select a country from the Country drop-down. 

Note that selecting a country other than USA will change the State 

field into Region field. The Region field will be autocompleted as 

AE: Army Forces Europe, AP: Army Forces Pacific, and AA: Army 

Forces Americans based on the country you select. 
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3. Click Apply Filters. 

 
 
All events that match your criteria will now be featured on the main section of the Event 
Management page. 
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The Event Lifecycle 

Step I: Adding an Event 

The first stage of the event creation process is the Wing PM creating the basic framework of the event 

i.e. where and when the event is taking place, what the event is about, how many participants are 

expected, and who is overseeing the event. 

 To add an event: 

1. On the Event Management page, click the Add New Event button. 

 

The Add New Event page will appear. 
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2. On the Add New Event page, use the fields to enter the following information (all fields marked 
with an asterisk are mandatory): 

Field Name Action/Input 

Wing* Select a wing. 

State Select a state from the drop-down. 

Event Title Enter the title for your event. 

Starting Month* Use the Calendar icon to select the month this event will take 

place in. 

Category* Select a program category from the drop-down. 

Type* Select a program type from the drop-down. 

Note that the program type depends on your Category selection. 

Est. AMN* Enter the estimated number of airmen, max 999. 

POC List the Point of Contact. 

Venue Click the Edit Venue button to enter your venue information. 

Curriculum* Select a curriculum from the drop-down. 

Note that the curriculum list will depend on your Category 

selection. 

Private Event Toggle this button to green if the event is private. 

Private events do not appear on the Event Management page 

nor do they appear publicly. Only the event 

creator/owner/delegate can view private events from the Event 

Management page. 

3. To create multiple events, enter a value between 1-49 in the Number of events fields, then click 
Add Multiple Events. You can also use the up/down arrow keys to select a value. 

 

4. You can now submit this event for review by clicking Submit in the top-right corner of the Add 
New Event page. Click Submit Now in the pop-up notification that appears. 
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Your newly created event(s) will now be featured on the Event Management page with a 
Pending Review status. During this status, the Wing PM will have view-only access to the 
event(s) until the ANG SBPM reviews the event. 

Once reviewed by the ANG SBPM, the event will now be featured on the Event Management 
page with a Pending Approval status. During this status, the Wing PM will once again have view-
only access to the event(s) until the ANG P&P Div Chief approves the event. 

Notes: 

• You can save this event as draft by clicking Save as Draft. Event(s) saved as draft will now be 
featured on the Event Management page with a Draft status. 

• You can submit draft events from the Event Management page by clicking the Submit. 

 

• You cannot enter a value greater than 49 in the Number of events field. This is because you 
cannot create more than 50 events at a time. 

• You also cannot select a value lower than 0 in the Number of events field. 

• Clicking Add Multiple Events will create duplicate copies of the original event. 

• By default, the user who creates the event is listed as the POC. To add a different POC, click the 
Edit icon featured next to the POC’s name. In the pop-up that appears, enter the required 
information (mandatory fields are marked with an asterisk) and click OK. 

• For more information on how to review events that are pending review as an ANG SBPM, see 
the Reviewing Events in Strong Bonds ANG Quick Start Guide. 

• For more information on how to approve events that are pending approval as an ANG P&P Div 
Chief, see the Approving Events in Strong Bonds ANG Quick Start Guide. 

• There is no way to delete events in Strong Bonds ANG. 

• You have the option of recalling an event you have created if you would like to make changes to 
it. For more information on recalling events, see the Recalling a Single Event section of this 
guide. 

• For more information on private events and how to share them with the public, see the 
Managing Event Details in Strong Bonds ANG User Guide. 
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Step II: Updating an Approved Event 

Once the event has been approved by the ANG P&P Div Chief, the Wing PM can now begin updating the 

event details for the approved event. 

 To update the Event Details: 

1. Search for Approved events by using the filter sidebar on the Event Management page by 

repeating steps 1-3 in the Searching for Events section of this guide. 

2. Click the Menu icon in the last column for your Approved event and select Event Details in the 

drop-down. 

 

You will be navigated to the Event Details page. 
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3. Click Manage Event in the top-right corner and select Edit Event in the drop-down. 

 

4. You can now begin adding more information to your event. For more information on how to add 

further information to the Event Details page, see the Managing Event Details in Strong Bonds 

ANG User Guide. 

Step III: Publishing an Approved Event 

Once the Wing PM has updated the Event Details page, the event is ready for publishing. 

 To publish the event: 

1. Search for an Approved event by using the filter sidebar on the Event Management page. 

2. Click Publish in the second-last column. You will be navigated to the Event Details page. 
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3. Alternatively, click the Menu icon in the last column and select Event Details in the drop-down. 

 

4. Click Manage Event in the top-right corner of the Event Details page and select Publish Event in 

the drop-down. 

 

5. Click Publish Now in the pop-up notification that appears. 
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Notes: 

• You can only publish one event at a time. 

• Clicking Publish Events on the Event Details page will only work if you have completed all 

the mandatory information for the event. If you missed any mandatory fields, you will 

be redirected to the section/fields that have not yet been completed. 

• Once an event is published a URL will be generated for the Public Event Summary page 

and the Public registration page. 

 

• The Public Event Summary Page URL can be shared with public users to provide them 

with information for the event. This is especially the case if your event is a private event 

in which case it will not appear on the Event Management page for public users (or any 

user who is not the event owner/creator/delegate). 

• The Public Registration Page URL can be shared with public users to allow them to 

register for the event. This is especially the case if your event is a private event in which 

case it will not appear on the Event Management page for public users (or any user who 

is not the event owner/creator/delegate). 
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Resubmitting Events for Review & Approval 

Resubmitting Recalling Events 

Once an event has been created it will be assigned a Pending Review status and will be locked. However, 

the Wing PM has the option of Recalling events so that he or she can edit the information that has 

already submitted. 

Recalling a Single Event 

 To recall a single event: 

1. Search for a Pending Review event by using the filter sidebar on the Event Management page. 

2. Click the Menu icon in the last column and select Recall in the drop-down. 

 

3. Click Recall Now in the pop-up notification that appears. 
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Recalling Multiple Events 

 To recall a single event: 

1. Search for Pending Review events by using the filter sidebar on the Event Management page. 

2. Use the checkboxes in the left-most column to select the events you would like to recall. Please 

note that the events must have the same status. 

 

3. Click Manage Event above the list of featured events and select Recall in the drop-down. 

 

4. Click Recall Now in the pop-up notification that appears. 

 

Notes: 

• You can only select multiple events that have same event status. 

• The number of selected events will feature in the Manage Events button. 

• Selecting multiple events will show you the Total Projected Budget for all your selected events. 

• You can only re-submit one recalled event at a time. 
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Resubmitting Rejected Events 

Events can be rejected at either the Pending Review or Pending Approval stage. Events can also be 

canceled at any point during the approval process by ANG P&P Div Chiefs or the ANG SBPM. However, 

the Wing PM has the option of resubmitting rejected events after making the necessary changes have 

been made. 

 To resubmit a rejected event: 

1. Search for a Rejected event by using the filter sidebar on the Event Management page. 

2. Click Resubmit, then click Submit Now in the pop-up notification that appears. 

 

3. Alternatively, click the Menu icon in the last column and select Event Details in the drop-down. 
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You will be navigated to the Event Details page. 

 

4. Click the Manage Event in the top-right corner and select Edit Event in the drop-down. 

 

5. To learn how to further edit a rejected event, see the Managing Event Details in Strong Bonds 

ANG User Guide. 

6. Once you have made all the necessary changes, click the Manage Event in the top-right corner 

and select Resubmit in the drop-down. 
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7. Click Submit Now in the pop-up notification that appears. 

 

Notes: 

• You can only re-submit one rejected event at a time. 

• To learn how to reject an event or multiple events at a time, see the Reviewing Events in Strong 

Bonds ANG Quick Start Guide and/or the Approving Events in Strong Bonds ANG Quick Start 

Guide. 

Recreating Canceled Events 

Events can be canceled at any point during the approval process by ANG P&P Div Chiefs or the ANG 

SBPM. However, the Wing PM has the option of resubmitting recreating events after making the 

necessary changes have been made. 

 To resubmit a canceled event: 

1. Search for a Canceled event by using the filter sidebar on the Event Management page. 

2. Click the Menu icon in the last column and select Event Details in the drop-down. 
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3. You will be navigated to the Event Details page. 

 

4. Click the Manage Event in the top-right corner and select Recreate Event in the drop-down. 

 

5. Click Recreate Event in the pop-up notification that appears. 
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6. The event will now revert to a Draft status and can be re-submitted for approval. 

 

Note: 

You can only recreate an event whose After Action Report (AAR) has not yet been submitted. Once 

an event’s AAR has been submitted (and it has a Completed status) the event can no longer be 

canceled by the ANG P&P Div Chief or the ANG SBPM and thus, cannot be recreated. 
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Assigning Delegates to Multiple Events 

 To assign delegates to multiple event: 

1. Search for events by using the filter sidebar on the Event Management page. 

2. Use the checkboxes in the left-most column to select two or more events of the same status. 

Please note that the events must have the same status. 

3. Click Manage Events and select Delegate Users in the drop-down. 

 

4. In the Add Users/Owner to Event(s) window: 

Field Name Action/Input 

Search by Name or Email Enter the name or email of the user. 

Wing or Command Click Wing/Command to select the wing or command. 

State Select the checkbox(es) next to the state(s). 

Country Select the country from the drop-down. 

User Role Select the checkbox(es) next to the user’s role(s). 

5. Click Search to view the list of all users who match your criteria. 
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6. Select the checkbox(es) next to the users you would like to add as delegates. 

 

7. Click Modify Search to update your criteria. 

8. Click Add X Users to finalize your selection. 

The new delegates will now be assigned to your selected events. 

Notes: 

• When an event attains a Pending Review status, all Wing PM users at or above the hosting 

wing’s chain of command will be added to the delegate list. 

• You can assign any user role as a delegate. 

• Newly assigned delegates will have the same privileges as the Event Creator. 

• Newly assigned delegates will not be able to assign a new Event Owner, nor will they be able to 

delete the Event Owner, the Event Creator, or themselves. 

• If a delegate’s role permissions are greater than the Event Creator’s event level permissions, 

then the delegate’s permissions will override the Event Creator. 

• You can delegate users to a single event from the Event Details page. For more information, see 

the Event Delegation section of the Managing Event Details in Strong Bonds ANG User Guide. 

• To learn how to remove delegates, see the Event Delegation section of the Managing Event 

Details in Strong Bonds ANG User Guide. 
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Next Steps 

Congratulations! You have completed the Strong Bonds Creating Bulk Events in Strong Bonds ANG User 

Guide. For more information, please visit the Strong Bonds ANG Learning Center. 

 

Contact Us 

Your feedback is important to us. If you have any questions or comments related to this guide, please 

contact the Strong Bonds Helpdesk available at via email at feedback@ANGStrongBonds.org or via 

telephone at 1-888-577-8003. 

  

mailto:feedback@ANGStrongBonds.org
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